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Curacy Working Agreement 
for Revd…. (Curate) 
and Revd.… (Training Priest)
of …. (Benefice / Pioneering Context)
Note: Please use ‘Working Agreement Guidelines’ as you complete this Working Agreement.
Introduction
This Agreement is not intended to be a legally binding agreement, but it ensures that the curate and incumbent have discussed, understood, and accepted the mutual expectations of the working relationship of the parties named above in the training post. It is complementary to, and assumes acceptance of:
· Training Priest Code of Conduct
· Statements of Particulars of Office
· The Clergy Handbook (available on the diocesan website www.derby.anglican.org)
· Guidelines for the Professional Conduct of the Clergy (available on the Church of England website www.churchofengland.org) 

The agreement shall apply for the period of the training post as detailed in the Statement of Particulars of Office. Please note a new or separate working agreement will need to be drawn up if the curate participates in a long-term placement, such as a Leadership Pipeline Placement. 

This working agreement will be reviewed annually or at any other time by request of the curate or the incumbent. 
SECTION 1: The Person and the Post


Training Priest Code of Conduct signed and submitted: (YES / NO)
Year Cohort:
Date final Working Agreement Signed / Revised:

Type of Ministry: (Stipendiary / SSM)

If SSM, how many hours a week:


Office use only
End of Licence Date:
Date approved by OMDO:
SECTION 2: Mutual Expectations

Please each say something about your hopes for the curacy.

Curate
Incumbent

What are your hopes for the working relationship between you as curate & incumbent? 


Curate
Incumbent

SECTION 3: Personal Prayer Life & Spiritual Accompaniment 




SECTION 4: Prayer, Worship & Preaching 




SECTION 5: Description of Other Duties within the Parish / Pioneering Context

SECTION 6: Ministry Opportunities Outside the Parish / Context (if any)

SECTION 7: Time Worked / Time Commitment


SECTION 8: Days Off / Holidays

SECTION 9: Staff Meeting / Chapter Meeting, etc

SECTION 10: Expenses 


SECTION 11: Office Arrangements and Administration

SECTION 10: Initial and Continuing Ministerial Education (I/CME) 

SECTION 12: CMD / IME2 Arrangements


SECTION 13: Supervision 


SECTION 14: Confidentiality

SECTION 15: Grievance Procedure

SECTION 16: Other expectations or agreement(s) required and not covered above


This working agreement to be reviewed in ………………………… months.
Signed…………………………………………………Assistant Curate

Dated:

Signed…………………………………………………Training Priest

Dated:

Approved by the Ordained Ministries Development Officer:
Signed…………………………………………………OMDO

Dated:

When the Working Agreement has been approved, please sign it, and send electronic copies to Ian Blaney (Diocesan Registrar), Mandy Francis (Human Resources), and Frances Morrison (Bishop’s Office).  Please also send a paper copy to Frances Morrison in the Bishop of Derby’s Office.
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The parties agree that IME2 and CMD is a priority.  (YES / NO)





When the learning plan is available, the parties agree to look through and plan accordingly so that both will be aware what the commitment is.   (YES / NO)


























It is hoped that any difficulties in the working relationship or any other area of tension may be worked out by discussion.  If assistance is needed to resolve the matter informally, then either or both parties should refer to the Training Accompanier or Ordained Ministries Development Officer in the first instance.  





A formal grievance policy is available for those issues that cannot be resolved locally. Details of this process may be found in the clergy handbook (common tenure) available on � HYPERLINK "http://www.derby.anglican.org/en/component/k2/the-grievance-procedure-explained.html" �http://www.derby.anglican.org/en/component/k2/the-grievance-procedure-explained.html�
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