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Introduction and contact details 
This document aims to address queries in relation to what fee(s) to charge and the 
entitlement to a fee(s). In some cases, it may be necessary to apply one or more of the 
sections below when faced with unusual circumstances. 

 
 

If you have further queries please visit: 
https://www.churchofengland.org/more/clergy-resources/national-clergy-hr/life-events-
parochial- fees-and-guidance/guide-church 

 
 

Alternatively, please call the Finance Team on 01332 388650 or email 
finance@derby.anglican.org 
 
Or visit our website 
FEES 2025 - Diocese of Derby 
 
 
Any other issues relating to parochial fees should be directed to: 
Finance Manager 
Derby Church House, Full Street, Derby, DE1 3DR 
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Section A 
1. What are Parochial Fees? 
Parochial fees are the fees charged for certain services (sometimes called “occasional 
offices”) conducted by the Church of England. These are set by the Church of England’s 
governing body, the General Synod, and by Parliament. These fees are legally chargeable 
and recoverable as a debt. The 2025 table of fees is available on the Diocesan website 
here FEES 2025 - Diocese of Derby 
 
The protocols laid out in the document are designed to address the following issues: 

 Ensure all parties are aware of the legal framework within which we operate
 Ensure that all parties receive the fees to which they are due
 Provide clarity and uniformity to all parties on the level and destination of 

statutory fees
 The promotion of good practice across the Diocese
 The need for a robust audit trail for all statutory fees
 The need for advice, training and support to be made available to all parties
 Providing recognition to all those who exercise ministry
 

2. The legal position 
These changes were affected by the General Synod Fees order, GS Misc. 1015. The Draft 
Parochial Fees and Scheduled Matters Amending Order 2012 (GS 1852) was prepared by 
the Archbishops’ Council and laid before the Synod under the Ecclesiastical Fees Measure 
1986 as amended by the Ecclesiastical Fees (Amendment) Measure 2011. The 2011 
Measure received final approval from the General Synod in February 2010 and received 
Royal Assent on 24th May 2011. 
 
3. Key points 


 Fees should be justifiable on the basis of a relationship to actual costs incurred
 Fees should be as inclusive as possible, leaving “extras” to apply only to those 

items over which people have a genuine choice
 Generally, fees should not be waived. However, in particular cases this can be 

done by the priest/incumbent who must point to a justifiable reason, such as 
extreme financial hardship. The relevant Archdeacon should be consulted prior 
to waiving DBF fees and the Churchwardens before waiving PCC fees.

 No parochial fees are payable in relation to the death of a person who has not 
reached the age of eighteen.

 Clergy with Permission to Officiate (PTO) who were previously in receipt of a stipend 
will be eligible to claim up to 2/3rds of the full DBF fee for occasional services.

 The incumbent should not normally be involved in the administration of fees
 In all cases, it is strongly recommended that all payments are received by the PCC 

either by electronic transfer or by cheque.
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4. Ownership and destination of fees 
From 1st January 2013, a parochial fee is, in all but very few cases (e.g. Cathedrals) payable 
to either Derby Diocesan Board of Finance (DDBF) or a PCC. In general, the DDBF fee 
relates to the provision of authorised ministry, the costs of which are usually borne by 
DDBF, and the PCC fee relates to church buildings, local administration and ministry 
costs. PCCs should set their own schedule of local fees annually for any services to take 
place in the following year. 
 

Specific Guidance for Funeral Directors 
The guidance below relates to funeral services whether taking place in church, at a 
crematorium, a cemetery, or premises belonging to a funeral director - of a resident of a 
Derbyshire parish. This guidance relates to any fees paid directly to the funeral director 
as part of a funeral package. 
 

 Fees due to the Parochial Church Council – the fees due to the relevant Parochial 
Church Council (PCC) are set out in the table at Appendix A in the column headed 
‘Total Fee Payable’. This fee should be paid by the funeral director directly to the 
relevant PCC, without deduction. The fee may be given to the minister at the time 
of the service (but only in the form of a cheque made payable to the PCC) to give 
to the PCC. 
 

 Fees due to ministers - the PCC will determine and reimburse the minister if 
required to do so. This should NOT be done by the funeral director under any 
separate arrangement. 
 

 Fees due to the Diocesan Board of Finance - the PCC will determine and forward 
the relevant fees due to the DBF. 

 
5. Which PCC is entitled to the fee? 
It may sometimes be necessary to identify to which PCC a fee will be due. You should 
follow the below procedure, in sequence, to identify which PCC should receive a fee: 

a) In the case of a burial or funeral service that takes place in a church or churchyard, 
the PCC fee belongs to the PCC of the parish where the church or churchyard is 
situated 

b) where the fee relates to a burial or funeral service which takes place otherwise 
than in a church or churchyard, it is the council of the parish on whose electoral 
roll the deceased was entered, provided that where the deceased was entered 
on the electoral roll of more than one parish, the fee shall be shared equally 
between each of the councils of those parishes 

c) where the fee relates to a burial or funeral service which takes place otherwise 
than in a church or churchyard and the deceased was not entered on any 
electoral roll, it is the council of the parish where the deceased had his or her 
usual place of residence, and 

d) in any other case, it is the council of the parish where the service or other event 
to which the fee relates takes place 
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6. Parishes in vacancy 
As statutory fees are now the property of DDBF and the PCC, there will be no need to 
change the procedure for handling these fees during a vacancy. Payments for ‘regular 
church services’ during a vacancy, i.e. leading a normal service of worship are detailed in 
a separate paper please see the section on Casual Duty fees below. 
 
7. Casual duty fees 
A separate system applies for casual duty fees. The rules and rates applicable are 
below: 
 

Sharing in ministry (i.e. “taking a turn”) in “home parish” 
No fee or expenses are applicable. Specifically deputising for the Incumbent’s 
holiday or sickness  absence could trigger a fee which is payable by the PCC. 

Sunday & midweek services (eg vacancies, holidays) 
For 2025 this will be £64. This equates to half of the current rate payable to the DBF 
for a funeral in  church per service. No more than the equivalent of a whole funeral 
fee, in respect of such services, is applicable on any     single day. 

 
8. Chaplains & Licensed Lay Ministers 
When a Chaplain or Licensed Lay Minister officiates at a service where parochial fees apply, 
the fees belong to DDBF and a PCC in the same way as they do when the Parochial Clergy 
Officiate. 
 
9. Ministers of other denominations 
There are no statutory fees payable when a minister of another denomination conducts a 
service in a Church of England church. The Archbishops’ Council only prescribes fees for 
Church of England services conducted by a Church of England clergy and licensed lay 
minister, irrespective of the venue. Parochial fees do not arise where a minister of another 
denomination carries out the duty. 
 
10. How to report undeclared fees 
The legislation makes it clear that the statutory fee belongs to DDBF and a PCC. Failure 
to report undeclared fees will therefore be considered as theft. The matter should be 
reported as soon as possible to the relevant Archdeacon for investigation. 
 
11. Travel expenses 
In each case, any out-of-pocket travel expenses incurred by the minister can be claimed 
from the PCC at the recommended rate (currently £0.45p per mile). If the service is 
taken by a minister who can claim 2/3rds of the DBF fee, the travel expenses are 
included within the fee. Expenses can be claimed for any reasonable travel associated 
with the whole of the ministry and not just officiating at a service. Where mileage is 
claimed, the minister should provide as accurate as possible an estimate of the number 
of miles that will be claimed. Anyone who wishes to waive their expenses may do so. 
 
12. Extra charges 
You can only charge fees for items of which those in receipt of ministry have a genuine 
choice. The only exceptions to this is for the cost of providing a verger, where there is 
one, and the cost of heating. It is important that the information about the level of 
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charges and what those charges cover is clear and must be agreed before the service. 
For example, you can charge a fee for the provision of heating, however, the PCC needs 
to ensure that the level of this fee bears a relation to the actual cost incurred. You 
cannot raise a fee for the provision of lighting. 
 
13. Handling fees 
The responsibility for handling local fees should normally fall to the PCC or Treasurer. 
Any receipts and/or payment of fees in cash should be strongly discouraged. Where 
there is no alternative to making or receiving payments in cash, you should keep a full 
written record of the transaction and receipts provided where appropriate. 
 
14. Waivers 
The PCC fee may be waived at the discretion of the incumbent, however national advice 
is that the fee should only be waived in circumstances of extreme financial hardship, and 
contact should be made with your Archdeacon prior to considering waiving the DBF fee. 
The PCC fee, and any other local fees may be waived by the PCC or incumbent, as agreed 
between the PCC and incumbent (In practical terms this will be a conversation between 
the incumbent and churchwardens). Please note any waivers on the relevant fees form. 
 
15. Who can claim a fee 

 
Eligible to claim a fee NOT Eligible to claim a fee 
PTO Clergy (formerly stipended) Stipendiary Clergy 
 House for Duty Clergy 
 Self-Supporting minister 
 PTO Clergy (not formerly stipended) 
 Chaplain 

 Licensed Lay Minister (ie Reader) 
 

16. Copyright 
If a service is to be recorded, (audio or video) advice should be sought from the Royal 
School of Church Music (RSCM). Should this question arise in relation to the recording of 
bells rung, then you can get advice from the Central Council of Church Bell Ringers. 
 
17. Tax 
All persons receiving fees or payment for occasional services, or occasional offices are 
reminded that these are taxable sources of income and MUST be included in 
declarations to HMRC. 
 
18. Gift Aid 
The PCC will benefit further if any fees or travel expenses claimed, are subsequently gifted 
back to the PCC, thus allowing a gift aid claim. It must be noted that a claim has to be 
made, and a separate transaction for the gifting back be carried out. 
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Section B 

1. Administrative arrangements 
The following sections outline the movement of fees and the relevant forms. 
Form PF1 is for PCCs to use to record the DDBF fees payable. This should record total 
fees applicable, and the PTO fee element retained. The form is designed to be 
completed electronically and submitted by email. It can, if necessary, be printed and 
sent by post.  

The service types on Form PF1 relate to the sections of the national Fees Table which 
can be found on the Diocesan website. 

Appendices B and C provide examples of where a fee may be split between the PCC, 
DDBF and a minister who is eligible to claim fees. 

Form PF1 should be completed and submitted either monthly or quarterly, and only 
include services undertaken within that period. By 31 January each year, all fees due to 
the DDBF for the preceding December, or Quarter should be submitted. Failure to 
submit DDBF fees in a timely manner will be considered an offence. 

 
2. Completing Form PF1 

Please complete all sections highlighted in blue. If using the electronic form … 
a) For [A] the total number of each type of service - please add the monthly or 

quarterly volume together 
b) Column [B] is pre-populated with 2025 values and cannot be changed 
c) Column [C] will calculate automatically 
d) For [D] the number of services where PTO’s have claimed fees – please add 

the monthly or quarterly volume together 
e) Column [E] is pre-populated with 2025 values and cannot be changed 
f) Column [F] will calculate automatically 
g) Column [G] will calculate automatically 

 
An example Form PF1 is shown in Appendix D. A blank form is available on the website 
FEES 2025 - Diocese of Derby  

 

Important Note: Starting from 1 January 2025, we no longer allow parishes in 
vacancy to offset sequestration costs from parochial fees income. If you need to claim 
for sequestration costs, please do so using the sequestration form. 
 
If you need a copy sending to you, or need further assistance with Sequestration claims, 
please contact the Finance Team, finance@derby.anglican.org  
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3. Clergy Claims 

Those eligible to claim a fee (see table on page 5) should submit a request to the PCC. 

4. Non-statutory fees 
 

 Baptism certificate
It is illegal to charge a fee for the administration of a baptism. However, there is 
a fee payable for the supply of a certificate of baptism (a legal-looking exact 
replica of what is in the baptism register). This fee is only payable to the PCC and 
should be dealt with locally. There is no fee for issuing a souvenir card to parents 
or godparents. 

 Searches in Church registers
Fees for searches in church registers are only payable to a PCC and should be dealt 
with locally. 

5. Non-statutory services 

Statutory fees are only prescribed for matters in respect of which parishioners have a 
legal right. Not all services come into this category, for example funerals where there 
is a period of more than 48 hours between the funeral service and the cremation and 
between the cremation and the disposal of ashes. This also applies to special services 
such as memorial services and services of blessing and dedication following a civil 
marriage. The Archbishops’ Council recommends that, where a memorial service is on 
a similar scale to a funeral service, or a service of blessing and dedication following a 
civil marriage or a renewal of marriage vows is on a scale equivalent to a wedding 
service, the PCC fee should be based on the statutory fee for the service, with the PCC 
receiving the equivalent of the combined DDBF and PCC fee. 

6. Reconciliation 
 

It is the responsibility of the PCC to reconcile annual service records with the 
submitted PF1 forms on an annual basis.  This is to ensure that all fees due to the 
DDBF have been accounted for accurately. 
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APPENDIX A : 2025 National Fees Tables 
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APPENDIX B : 2025 APPORTIONMENT OF FEES EXAMPLES 
 

Funeral Service in Church (whether taking place before or after burial or cremation) 
 
 

 Total fee payable to the 
PCC 

  

 £234   
    

Fee retained by PCC  Fee paid to DBF 
(from PCC) 

Service 
performed by 

regular minister £107  £127 
    
  OR  
    
  Fee paid to PTO (by 

PCC) 
 

Service 
performed by 

Clergy with PTO 
(eligible to claim 

fees) 

  £85 
  Fee paid to DBF 

(from PCC) 
  £42 

 
 
 
 
 
 

Funeral service at crematorium, or funeral service in cemetery  
 
 
 

 Total fee payable to the 
PCC 

  

 £234   
    

Fee retained by PCC  Fee paid to DBF 
(from PCC) 

Service 
performed by 

regular minister £35  £199 
    
  OR  
    
  Fee paid to PTO (by 

PCC) 
 

Service 
performed by 

Clergy with PTO 
(eligible to claim 

fees) 

  £133 
  Fee paid to DBF 

(from PCC) 
  £66 
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APPENDIX C : Table of Apportionment of Fees (where applicable) 
 

DIOCESAN TABLE OF APPORTIONMENT OF FEES – DBF FEE ONLY 
(APPENDIX TO PAROCHIAL FEES from 1 January 2025 - FUNERALS, 
BURIALS, and MONUMENTS) 
(Please refer to Notes in the Table of Parochial Fees if required) 

2025 fee payable 
towards Diocesan 
Board of Finance 

 2025 APPORTIONMENT OF DDBF 
FEE 

Fee to 
clergy 

(where 
eligible) 

Balance of fee 
to  DDBF 

MARRIAGES   
Marriage Service £247.00 £165.00 £82.00 
FUNERALS AND BURIALS OF PERSON AGED 16 YEARS OR MORE   
Service in Church   
Funeral Service in Church, whether taking place before or after burial or cremation £127.00 £85.00 £42.00 
Burial of body/cremated remains in Churchyard ‘immediately preceding’ or following 
on from service in Church (*) £18.00 £12.00 £6.00 
Burial of body/cremated remains in Cemetery or Cremation ‘immediately preceding’ 
or following on from service in Church (*) £35.00 £23.00 £12.00 

Burial of body/cremated remains in Churchyard on ‘separate occasion’ (**) £52.00 £35.00 £17.00 
Burial body/cremated remains in Cemetery on ‘separate occasion’ (**) £67.00 £45.00 £22.00 
No Service in Church   
Funeral Service at graveside in churchyard £127.00 £85.00 £42.00 
Funeral Service in Crematorium or Cemetery £199.00 £133.00 £66.00 
Burial of body/cremated remains in Churchyard or other lawful disposal £52.00 £35.00 £17.00 
 
Monuments in Churchyards – DBF fees are not apportioned and the full DBF element is payable 
For 2025 the DBF fee payable is £18.00 
 
 Notes 
(*) ‘Immediately Preceding’ – includes the day before and the day after the service in church 
(**) ‘Separate Occasion’ – other times not covered under ‘immediately preceding’ 

 
Travel expenses - please note that travel expenses for Occasional Offices should be handled locally by the PCC. These are NOT payable 
from the  fees as described in the Table of Parochial Fees or Diocesan Table of Apportionment of Fees, but in addition. 

 



 
 

12  

APPENDIX D – Example Form PF1 

 

Parish FORM PF1

Incumbent completing form

Month/Year OR Quarter/Year Q3

Month(s) Fees Relate to July, Aug, Sept

Date of completion 12.10.24

Total Core 
Service Fee

Volume DBF element Payable to 
DBF

Volume of 
PTO 

Services

Less 
retained for 

PTO

Less 
retained for 

PTO

Revised DBF fee 
total

[A] [B] [C] [D] [E] [F] [G]

= [A] x [B] = [D} x [E] = [C] - [F]

£ £ £ £ £ £
Marriages
Marriage Service in Church 544 5 247 1,235 1 165 165 1,070.00                

Funerals
A. Service In Church
Funeral service in church, whether taking place before or after burial or cremation (See Note B1) 234 3 127 381 1 85 85 296.00                     
Burial of body in churchyard immediately preceding or following on from service in church 375 1 18 18 0 12 0 18.00                        
Burial or other lawful disposal of cremated remains in churchyard immediately preceding or following on from service in church 164 18 0 12 0 -                             
Burial of body, or burial or other lawful disposal of cremated remains, in cemetery immediately preceding or following on from service in church 35 35 0 23 0 -                             
Cremation immediately preceding or following on from service in church 35 35 0 23 0 -                             
Burial of body in churchyard on separate occasion (See Note B2(ii)) 409 52 0 35 0 -                             
Burial of cremated remains in churchyard or other lawful disposal of cremated remains on separate occasion (See Note B2(ii)) 198 52 0 35 0 -                             
Burial of body, or burial or other lawful disposal of cremated remains, in cemetery on separate occasion (See Note B2(ii)) 86 67 0 45 0 -                             
B. No Service in Church
Funeral service (including burial of body) at graveside in churchyard 484 127 0 85 0 -                             
Funeral service (including burial or other lawful disposal of cremated remains) in churchyard 273 127 0 85 0 -                             
Funeral service at crematorium, or funeral service (including burial of body or burial or other lawful disposal of cremated remains) in cemetery 234 2 199 398 1 133 133 265.00                     
Funeral service in premises belonging to funeral director, whether taking place before or after burial or cremation 234 234 0 156 0 -                             
Cremation immediately preceding or following on from funeral service in premises belonging to funeral director 35 35 0 23 0 -                             
Burial of body in churchyard, not following service at graveside (committal only) 409 52 0 35 0 -                             
Burial of cremated remains in churchyard or other lawful disposal of remains (committal only) 198 1 52 52 0 35 0 52.00                        
Burial of body, or burial or other lawful disposal of cremated remains, in cemetery (committal only) 35 35 0 23 0 -                             

Monuments in Churchyard (of any description) Various 2 18 36 36.00                        

1,737.00

Payment Method (Bacs/cheque) Bacs No. of PCC Funeral Fees Waived 1 Reason:

Please email a copy of this form to Finance@derby.anglican.org
BACS payments are to be made to the following details:
NatWest Bank
Derby DBF Ltd Assigned Fees
Account number: 25451588
Sort Code: 60-12-01
Reference: [Please use your Parish Name & Location e.g. Holy Trinity, Matlock Bath] 
Please make cheques payable to ‘Derby Diocesan Board of Finance Ltd’ or ‘DDBF Ltd’ and include a copy of the form

All Saints, Ashover

NB: we no longer allow parishes in vacancy to offset sequestration costs from 
parochial fees income. If you need to claim for sequestration costs please do so 

using the sequestration form

PAROCHIAL FEES 2025

Financial Hardship

John Smith


