THE DERBY DIOCESAN BOARD OF FINANCE LIMITED

MILEAGE REIMBURSEMENT CLAIM FORM

NAME 

..........................................................................................................................….

ADDRESS
...............................................................................................................................

VEHICLE 
.................................................. 

RATES APPLICABLE FROM 2 JUNE 2011
Cars up to 10000 miles per Fiscal Year     
  
45p

         over 10000 miles per Fiscal Year       
25p

Motorcycles - The rate for motorcycles is 24p per mile.

Pedal Cycles - The rate for pedal cycles is 20p per mile.
MAXIMUM CLAIM

For a journey of any length, wholly within the Diocese of Derby, mileage will be reimbursed in accordance with the rates quoted above. 

 For a journey to a destination outside the Diocese the Board of Finance will normally expect to reimburse the cost of public transport (i.e. lowest cost rail fares, together with fares for buses or taxis to/from stations) or, at the option of the claimant, a maximum of 100 miles per round trip at the appropriate rate.

Any claim outside these limits is to be agreed in advance with the Diocesan Secretary.

	DATE
	JOURNEY
	REASON FOR JOURNEY
	MILEAGE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL MILEAGE ................................. @ .....................pence per mile = £.....................


I claim reimbursement of the mileage detailed above ................................................................................................................(signed).

Authorised by:
                                          -------------------------------------------------

    £
Account Code:__________

Date:
Dept: _________

Chq No.
Cost Centre: _______
This form should be returned to: The Derby Diocesan Board of Finance Ltd, Derby Church House, Full Street, Derby.  DE1 3DR (Tel  01332 388650).


