Diocese of Derby: Annual Church Visits 2022/23
	Archdeaconry:
	Deanery:

	Church:
	Visit Date:

	Name of Visitor(s)
	Name of Warden(s) 



	   Building
	Info

Available? (Y/N)

	1. Last Quinquennial Inspection year                                                     ( Date please)
	

	2. Recommendations carried out?
	(Y/N)

	1. Any Faculties this year? 
	

	2. Downpipes & drains clear?
	

	3. Signs of internal damp?
	

	4. Is the roof watertight?
	

	5. Is the churchyard tidy?
	

	6. Noticeboards outside and inside tidy and up to date? 
	

	7. Trees in churchyard safe?
	

	8. Interior & vestries clean & tidy?
	

	9. Does your church have a loo? 
	

	10. Asbestos survey undertaken?
	

	11. SmartWater – applied, sign displayed, registered?
	

	12. Insurance Policy & Receipt (annual)
	

	13. Employer’s Liability certificate Displayed? Date Renewed
	

	14. Electrical Report & Date (5 years)
	

	15. Evidence of current PAT test (one page only) 
	

	16. Gas Safety check & certificate (annual)
	

	17. Fire Risk Assessment
	

	18. Lift maintenance paperwork (If applicable) 
	

	19. Fire Extinguishers
	

	20. Lightning conductor inspection (3 years)
	

	21. Church Copyright license (if applicable) 
	

	Finance: How can the Parish support office help? 
	

	1. Accounts examined/audited?
	

	2. Working Expenses – paid in full?
	

	3. Common Fund - paid in full?
	

	4. Have you started online giving/ Contactless? 
	

	5. Are you up to date with claiming gift aid and have you signed up to the Parish Giving Scheme?
	

	6. Do you have a reserves policy?
	

	7. Have you submitted the 2022 statistics and finance data on the online parish return system Parish Returns Online (churchofengland.org) . If not, how can we help with this? 
	

	8. Have you received the Statistics for Mission Dashboard for your parish?  
            How can we help you use this information?
	
 


	Registers  

	Actions/Comments
(To be completed by the person visiting)

	Please have the following registers available for the visit. 

	· Baptisms
	

	· Confirmations
	

	· Banns
	

	· Marriage 
	

	· Burial
	

	· Churchyard Plan 
	

	· Services
	

	· Admissions to Communion (before confirmation)
	

	· Sacrament reserved? 
	


	Terrier, Log Book and other documents

	Actions/Comments
(To be completed by the person visiting)

	Please have the following items available for the visit.

	· Church Property Register (Terrier & Inventory) 
	

	· Anything on loan? 
	

	· Church Plate
	

	· Log Book 
(or list of work done on the building in the last three years).
	

	· Fire Risk Assessment 
*See link to example 1 below.
	

	· Any Health and Safety documents *
*see link to example 2 below.
	

	· Accident Book
	

	Safeguarding
	

	· Are policy notices displayed?
	

	· Does your PCC annually review safeguarding and is it a regular item on PCC Agendas?
	

	· Have you accessed the Parish Dashboard, and do you find it helpful? 
	

	· Any further training required?
	

	· How else can the safeguarding team support you?  
	

	Employment 

	· Does your PCC employ anyone?


	

	· If so who? Do you have proper contractual arrangements, including a job description, in place? 
	

	* Example 1 - Fire risk assessment | Church guidance note | Ecclesiastical
* Example 2 - Church Health & Safety Policy | Risk Management (ecclesiastical.com)


