
Volunteer Agreement
 
This Volunteer Agreement is a description of the arrangement between us and you in relation to the role you have agreed to volunteer for. The intention of this agreement is to assure you that we appreciate your volunteering with us and to indicate our commitment to do the best we can to make your volunteer experience with us a positive and rewarding one. 
 
We, the Parochial Church Council of [Church] accept the voluntary service of [Name] starting on [Date].
 
Your agreed voluntary time commitment is by arrangement with the Parochial Church Council of [Church].             
 
Your role as a volunteer is [Role Title], details of role as per role description issued to you.  
 
Optional 
Do you want to tell us anything about your health that we should be aware of (e.g. allergies, seizures, mental health triggers, etc)? 

 
…...............................................................................................................………….
 
  
The Parochial Church Council of [Church] will provide you with: 
 
Induction and training 
· Induction into you and the training necessary to assist you in meeting the responsibilities of your volunteering role
· Supervision – meetings as mutually agreed with [the Incumbent], plus an Annual Review 
· A initial review which will be carried out after your first six months in your role to agree a future plan for you.

Health and Safety 
· Adequate training in line with our Health and Safety Policy. 

Insurance 
· Adequate personal insurance liability cover for you whilst undertaking your voluntary role with us approved and authorised by us. 
· Injury insurance for injuries incurred while fulfilling your authorised voluntary role.  
 
Equality, Diversity and Inclusion Policy 
· We will ensure that, at a minimum, all our volunteers are dealt with in accordance with equality laws. 
 
Issues with your role  
We will endeavour to resolve in a fair and just manner any issues, concerns or difficulties which may be encountered while you volunteer with us; 
· In the event of an unresolved issue, speak to [the Incumbent] to 
         help resolve the issue.  

Terms

Voluntary Arrangement
You have agreed to serve us on a voluntary basis for [	] months from [date].  Your work for us is entirely voluntary.  However, it is helpful to set down the expectations to avoid misunderstandings.  

Voluntary Work
At all times in carrying out your work, you must comply with our policies and procedures including The Church of England Safeguarding, Health and Safety and Equality policies.  [Due to the nature of the work, you will be required to hold a current DBS [basic/standard/enhanced/enhanced with barred] check].

[bookmark: _Toc107905713]3. 	Hours of Work
We envisage that you will work [    ] hours per week, which will be worked flexibly during the week.  

[bookmark: _Toc107905716]Place of Work
Your normal place of work shall be at [the offices of the church] but we would expect you to work elsewhere as the need arises.

[bookmark: _Toc107905717]Holiday Entitlement	Comment by Claire Lees: Optional, often this arrangement can be helpful to specify, but it can also be left out hand handled more informally.
During your [year] with us, we would be happy for you to take four weeks’ holiday, in addition to bank holidays.  

[bookmark: _Ref64792557][bookmark: _Toc107905718]Notification of Absence
If for any reason you are unable to attend work on a day when you had planned to do so, we would be grateful if you could let us know as soon as possible.  

[bookmark: _Ref64784164][bookmark: _Toc107905720]Confidentiality
You must not at any time during (except in the course of your duties) or after your work for us disclose any confidential information relating to the [church].

SIGNED on behalf of the church				……………………………………

Dated …………………………….. 

………………………………………………………………………………………………………………………..

I, [name] agree to be a volunteer with the Parochial Church Council of [church] and commit to the following: 

· To perform my volunteering role to the best of my ability, as a representative of [Church] 
· To adhere to the Church’s values, procedures and standards, including Safeguarding, Health and Safety and its Equality policies applicable to its staff, volunteers and visitors
· To maintain confidential information, never passing on personal information, except to the person to whom I am responsible, unless there are safeguarding issues of concern (e.g. allegations of abuse).
· Reporting Safeguarding issues of concern to the Incumbent and/or Parish Safeguarding Officer and if appropriate the Police and/or Social Care services
· To meet the agreed time commitments, other than in exceptional  circumstances, and provide reasonable notice so that alternative arrangement can be made. 
· Maintain [my DBS chec]k and safeguarding training requirements.
 
This agreement is binding in honour only; it is not intended to be a legally binding contract between us and may be cancelled at any time at the discretion of either party.    
 
Agreed to:


………………………………………………              	………………………………………………………… 
Volunteers Name                                         	Volunteers Signature 
 

Dated: ………………………………………………………………… 


